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Attendance

The arrival time for students is between 8:00-8:20 AM. Supervisionis not available for
children prior to 8:00 AM. This year we are asking students not to arrive to the building
before 8:00 AM. The front entrance to the school will be blocked off until 8:00 AM.

Attendance & Tardies:

Regular attendance and a prompt start to the school day are essential to school
success. Consistent and prompt attendance is required by Kansas law. District
procedures are followed with excessive absences or tardies. Parents should call the
school by 2:00 AM or leave a message on voice mail each day a child is absent. Any
student arriving after 8:20 AM is considered tardy and must report to the office and sign
in before going to the classroom. Please see additional information below on absences
and tardies.

Absences:

Parents should call the school (780-7490) by 9:00 AM or leave a message on voice mail
each day a child will be absent. Please give the specific reason for the absence in
order to determine if the absence will be recorded as an excused or unexcused
absence. Please notify the school office at the earliest possible opportunity when you
know the absence willoccur.

If a parent does not contact school, the school will contact the parent in order to make
sure the studentisn’t absent without parental permission. Itis important to keep the
office informed of current work phone numbers or another means to contact parents.

If extended absences are going to occur over a period of time please notify the
classroom teacherin advance so school work can be sent with the student.

Unexcused Absences:

Unexcused absences (absence from all or part of a school day for unknown or
unapprovedreasons) are a violation of the regulations of the Olathe School District
Board of Education, as well as a violation of the compulsory attendance statutes for the
State of Kansas. Unexcused absences are required to be recorded andreported to the
district attorney’s office as per the legal requirements established inK.S.A.72-1113.

Excessive Absences:

Students who have been excessively absent from school (more than 6 days or 10% or
more of the cumulative days of attendance) will be monitored and assistance will be
provided to help students return to regular attendance patterns. Documentation from
doctors verifying absences and arelease may be required in order to excuse
subsequent absences. Any unverified absence may be recorded as unexcused and
subject to reporting to the district attorney even if the office was notified priorto the
absence.

Tardies:
Why does timely attendance mattere
¢ When astudentis late to enter the classroom, he/she misses out on valuable
instruction.
Instruction time is highly correlated to academic achievement.
e Once ateacherhasbegun alesson, any interruption to the instructional process
detracts from the education for every childin the classroom.



e Students who are chronically late for school over an extended time miss
significant instruction, which can potentially result in achievement problems
throughout their schooling.

e Students who develop patterns of fardiness may have difficulty with attendance
in the work force — attendance problems are associated with lack of preparation
to enter work force.

e Students mayreceive social pressure by peers that can lower their self-esteem.

School begins promptly at 8:20. Students arriving to their classrooms after 8:20 are
considered tardy and must report to the office and sign in before going to the
classroom. Four tardiesis equivalentto one day of unexcused absence and will be
subject to the Kansas Statutesregarding truancy noted below and will be reported as
required by K.S.A.72-1113.

Truancy:

Under the laws of the State of Kansas, all students between the ages of seven and
eighteenyears (twenty-one for special education students) must be inregular and
continuous attendance at school unless lawfully excused therefrom. The law in Kansas
(K.S.A.72-1113) states that students are truant when they are inexcusably absent for
three (3) consecutive school days, five (5) or more school days in one semester, or
seven (7) days in a school year.

Arrival & Dismissal

SchoolHours:
=  Preschool AM Session...... 8:00-11:30 AM
PM Session...... 12:30-3:40 PM

= Gradesk-5 8:00-3:40 PM

Office Hours:
8:00 am-4:00 pm (voice mail will be activated at approximately 4:00pm)

Please Note: Students may not arrive before 8:00 AM. If you need to drop your child off
prior to 8:00 AM please contact Johnson County Parks and Rec for before and after
school care options.

The school session begins at 8:00 AM. Students willhead to straight to their classroom
upon arrival.

Students leaving during the school day MUST be signed out at the office by a parent or
someone designated by a parent. Parents don't need to come to the office when the
studentreturns, but the student needs to check in at the office and sign himself/herself
in. Initially, the office staff may ask the parent for a form of identification when
checking out astudent. Please understand this procedureis meant to assistin
protecting your children.

Please Note: Students will not be released to persons other than a parent orlegal
guardian unless the parent authorizes this action. This authorization canbe done by
visiting the school office or providing written authorization. Also, no child can be picked
up at dismissal unless the car has the child’s family namein the front window. Your
assistancein this matter is greatly appreciated.



For the safety and peace of mind of all our students, we respectfully request that pets
are not brought to the front of the school during morning drop off and afternoon
dismissal. Not all students are comfortable around pets and become afraid atf the sight
of them.

Assessments & Grades

Student performance will be assessed in various ways. Teachers will use classroom-
based measures such as unit testing, performance-based assessments, and weekly
tests. Students will also be involved in district-level pre/mid/end-of-year assessments to
measure their understanding of objectivesin language arts and mathematics. The
results of all measures will be communicated to parents through the use of mid-term
progress reports, quarterly report cards, conferences, and other contact.

Blke Riding Guidelines

Students should be supervised by an adult if they are in grades K-2.

e Studentsshould practice the route they will use several times with a parent or
guardian.

e Studentsshould wear a helmet while riding a bike.

e Students should always walk bikes across streets, crosswalks, and on school
property.

e Students should be safe while riding to/from school or the privileges may be

suspended.

Students should travelin groups.

Students should obey traffic laws andrules of the road.

Students should use a lock to secure all bikes.

Students can park their bikes in 2 locations, east of the playground and near the

side parking lot.

Birthdays

It is acceptable for students to bring birthday treats, if they wish, per arrangement with
the classroom teacher. Dueto allergies and COVID, only prepackaged, store bought
treats or non-edible treats will be allowed. Birthday flowers/balloon arrangements will
be heldin the office until dismissal in order to avoid disruption of the instructional
process. Surprise birthday parties are not permitted at school. Students willnot be
allowed to distribute birthday treats around the building.

Building Access

The standard hours of operation for Heritage Elementary School are 8:00 a.m. to 4:00
p.m. Allstudents, parents and patrons needing access to the building or classrooms
outside of the regular hours of operation must be accompanied by a Heritage staff
member. Students, parents and patrons should not be in the building unescorted after
hours for safety and liability purposes. Students will only be able to retrieve forgotten or
lost items during school hours.



Bus Services

Bus service is provided at no cost for students living 2.5 miles or more from Heritage.
Serviceis also available, on a pay basis, for elementary students who live 1T mile or more
from their school. Bus service is not available for under 1 mile. A studentis to only ride
the bus which he/she has been assigned. Students will be allowed off the bus only at
school, home, or locations on the route requested in writing by parents/guardians. Any
emergency request to ride a bus or a different bus must be requested, in writing, by the
parent/guardian and submitted to the school office. School bus fransportationis a
privilege that may be withdrawn for inappropriate behavior. The following numberis a
transportation information line: 913-780-8082.

If a bus student has to stay after school for any reason, parents will be contactedin
advance so appropriate arrangements can be made. Please send a note if you want
your child to wait for you instead of riding the bus. In the absence of a note, your child
willride the bus.

Bus Conduct: Bus driversare in charge of the children on the bus and they are
expectedtoreport students who cause disturbances or refuse to cooperate. Conduct
notices are issued for such situations and may result in loss of privilege to ride the bus.

Keep in mind that buses are used for field trip transportation, ALL students need a
thorough understanding of bus safety. Please review the Bus Safety Regulations
attached to the Field Trip Information Sheet sent home by the teacher prior to the field
trip.

Communication

Communicationisimportant and essential to work together as ateam to provide a
quality education for all students at Heritage. Regular contact between the family and
schoolis the lifeline to our success. Phone calls, person-to-person visits, notes, e-mails,
school websites, twitter and newsletters will all serve as a means to communicate.

A Student Intervention Team consisting of teaching staff, resource specialists, and the
building principal willmeet on a regular basis to support childrenin the education
process. Parents will also be a part of this team to aid in the development of their
child’s education.

Computer & Technology Student Expectations

The Olathe School District provides access for students and staff with various forms of
technology. To protect the integrity and privacy of both students and staff, students
are expectedto follow these guidelines when using computers, technology, or the
Internet.

e Use computer technology forschool-related activities and assignments only.
Games should be played only with teacher approval.
Personal files should be saved only on students’ H://Drive.
At no time should a student load any programs onto the system.
Web site access should be limited to those related to school assignments and
activities.
e Changesin the configuration of the desktop should not be made.



e Refrain from “hacker-type” activities such as the creation of hidden files, coding,
or password manipulation.
e Accesstothe Internet and email by staff permission only.
e Accessinginappropriate web sites is prohibited.
e When access to the Internetis approved, there should be:
o No Downloads
o No ChatRooms
o No Instant Messaging
Failure to follow these guidelines may result in aloss of access as well as other
disciplinary orlegalresponses. Students should be aware that network storage areas
may be freated like schoollockers and desks. Administrators may review filesand
communications to maintain system integrity and ensure that users are using the system
safely and responsibly.

Discipline
Classroom Discipline:

We believe all students can behave appropriately while at school. We will not allow a
student to stop the teacher from teaching or prevent other students fromlearning.

Each classroom establishes a code of conduct and classroom expectations. There are
also guidelines for behavior beyond the classroom such as specials, hallways,
lunchroom, before and after school, and on the playground.

Listed below are the Olathe Public School’s Student Guiding Principles all students
should follow:

e Honesty - Truthfulnessto oneself and othersin both words and actions.

e Respect-Treating others as you wish to be treated.

e Responsibility — Doing what you are supposed to do, evenwhen no one is
watching.

¢ Trustworthiness — Exhibiting dependable behaviors.

Principal’s Discipline Approach

When a childis sent to the principal for disciplinary consequences, it isregarded as a
serious matter. Itis in the bestinterest of students for the school and home to work
together and support each other regarding discipline. Inthe event achild isreferred to
the office, parents may be contacted by the teacher or building principal.

The following actions may result of an office referral:
e Principal willhave a conference with the student to counsel about behavior.
e If needed, the principal will contact parents to arrange a meeting to develop
solutions for the situation.
e The Student Code of Conduct will be used to determine appropriate
consequencesif needed.

Please Note: Actions taken may vary from the statementslisted above depending on
the nature of the offense.

Dress Code

Since schoolis aplace for education, the mode of dress should promote a climate for
teaching and learning. Face masks are required when in our school building.
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The following identifies arficles of clothing, which have been deemed disruptive and
inappropriate for the school setting:
e Clothing promoting drugs, tobacco, smoking or alcohol.
e Clothing displaying obscene, sexually explicit, suggestive, or ethnically
derogatory words, phrases or pictures.
Bare midriffs, halter tops, short shorts or skirts, badly cut or torn clothing.
e Headgear of any kind (hats, bandanas, visors, sunglasses), except for specially
announced school events.

Additional Notes

e Allstudentsin grades K-5 are expected to wear tennis shoes for PE classes
because of safety considerations. Girls are asked to wear pants/shorts during
gym activities.

e Students need to dress warmly during winter months.
If a child wears clothing that allows undergarments to be shown, they will be
asked to wear some type of cover-up clothing, or, parents will be contacted to
bring them new attire.

Emergency Contacts / Address & Phone Changes

Contact numbers for adults able to pick-up a childin case of a parent’s absence is
important. The school will contact the parent or designated adult in cases of serious
illness or other emergencies. Please notify the school office of address and telephone
number changes.

Extended Day Activities

Opportunities will be provided for students to participate in after-school events.
Programs/activities could include sports-related inframurals, extended learning,
technology/computersessions, etc. Additional information will be provided throughout
the year.

Field Trips

Classroom teachersschedule field trips throughout the school year within our city and
to nearby points of inferest. These trips are designed to supplement different aspects of
the classroom curriculum and to infroduce students to resources in the community.
Parents willreceive notices of field trips in advance of the scheduled trip and will be
asked to sign field trip forms and review bus safety regulations. Information regarding
parent participation willbe communicated by the classroom teacher as needed.

Friday Folder

To promote communication between home and school, each student will be issued a
“Friday Folder.” This will be used to tfransport newsletters, schoolwork, and other
important documents between home and school. As the name indicates, the folders
willbe sent home on Friday of each week (or the last day of the schoolweek). Parents
are asked to return the folders on Monday with their child. This will also provide an
avenue for parents to send communications to school such as lunch account deposits
or notes to the teacher.



Guiding Principles
Guiding Principles
Approved by the Board of Educationin 1998, the following have been identified by

staff, students, parents, and the community as attributes of character that represent the
foundation of citizenship vital to a democracy:

Student Guiding Principles
¢ Honesty - Truthfulnessto oneself and others in both words and actions.
e Respect-Treating others as you wish to be treated.
e Responsibility — Doing what you are supposed to do, evenwhenno one is
watching.
¢ Trustworthiness — Exhibiting dependable behaviors.

Parent & Patron Guiding Principles

e Positive Role Models - Setting a good example in words and actions.

o Effective Communicators — Actively listening, seeking to understand and
proactively interacting with children and other adults.

e Respectiful of All - Treating all others as you wish to be treated.
Advocates for Education — Demonstrating the importance of learning and
encouraging academic and personal excellence.

e Actively Involved - Making children a priority by being informed and
participatingin all aspects of the lives of our children.

Guidelines for Gifis

(The following guidelines have been taken directly from the Olathe District Schools Code of Ethics.)

Purpose of Guidelines: Staff membersdo not expect gifts from parents/guardians or
students and no one should feel obligated or pressured to give gifts to staff. However,
the District recognizesthat parents frequently choose to give gifts to their children’s
teachers and staff to recognize dedication, time, and effort given to the students. The
following guidelines are based on the District’s Guiding Principles and Code of Student
Conduct. They are infended to be supportive of the desire to show appreciation for
staff, yet provide “best practice” guidelines for giving/receiving gifts in an ethical
manner:
1. Restricting gifts to a nominal cost (no more than $25 in value) is encouraged.
2. Giftsrelated to the needs of the classroom or school are always appreciated
(e.g., books, supplies, games or educational toys, art materials, gift certificates to
a bookstore or teachersupply store). Support staff (library media specialists,
counselors, special education, PE, music, and art teachers) are a vital part of the
education of our students, so gifts that benefit the entire school are valued.
3. Consider notes of appreciation, letters, or cards.
4, Donations to the school, library, nurse's emergency fund, or Olathe Public School
Foundation on behalf of a staff member.
5. A class-wide gift, such as a gift card, on behalf of the entire class (with all
students signing the card whether or not the student contributed) is appreciated.
No one should feel obligated to contribute to such a gift.
6. Anyitem brought to school that would violate the Code of Student Conduct
(e.g., tobacco or alcohol) isinappropriate andis reported to the administrator.
7. Extravagant gifts such as trips or expensive dinners are highly discouraged.



8. Principalinput and approval should be secured before considering providing a
party for a staff member (birthday, wedding/baby shower, etc.) on school
property. Efforts are made to minimize disruption to instruction. Scheduling
outside of the school day is encouraged.

Health Services

Health & Safety — Health Service, First Aid, and lliness:

Health and education are mutually inclusive. The Olathe School District has a
registered professional nurse on staff at each elementary, junior high, and senior high
school coordinating health services and promoting health and safety by:

ldentifying health needs/coordinating care;
Implementing communicable disease control;
Caring forill orinjured, which may include calling 911;
Performing nursing proceduresincluding medication administration,
catheterization, gastrostomy feeding, and tracheostomy care;
e Conducting health screenings for:
e Vision (grades PK, K, 2, 4)
e Hearing (gradesPK,K, 1, 2, §)
e Height & Weight;
Partnering with other staff members to provide health education; and
Serving as aliaison between the home, school, and community.

Parental cooperation to foster good health is needed in order to provide these
services. Specifically, parents should:

e Ensure current emergency phone numbers are on file in the school office
including the name and phone number of your child’s physician and the
phone number of another adult to contactin the event we cannotreach
you when needed for an illness or emergency.

lliness Policy
Please notify the school if your child has a contagious iliness. Students with the following

health conditions shall be excluded from school:

e Oraltemperature of 100 degrees F or higher

e Elevated (or possibly a normal) temperature combined with any of the
following: asevere cold with yellow-green nasal discharge, excessive
coughing, swollen glands, or skinrash

Eyes inflamed with purulent drainage.

Drainage from ear(s)

Skin lesions (i.e.impetigo, ringworm and scabies) untilunder freatment
Vomiting

Diarrhea

Fainting, seizure, or general signs of listlessness

Other communicable disease

Students will be re-admitted after being fever-free or symptom-free for 24 hours (without
the use of fever-reducing medication). Students with some conditions may return to
school after being treated for 24 hours with an antibiotic. Call the school nurse for
specific readmission guidelines.
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For additional information regarding health care andregulations, please contact the
Heritage Nurse.

Elementary School Medication Procedures

All student medications, including both prescription and over-the-counter medication,
must be administered through the health room under the supervision of the school
nurse. Allmedications are to be sent to schoolin the original container labeled with the
student’s name.

School-sponsored activities (before or after school): The school nurse is on duty and the
healthroomis open during regular school hours (generally 8-4). Outside of school
hours, the health roomislocked, as is the medication in the healthroom, including
inhalers and epinephrine. With the number and variety of activities we host, the safest
thing for our childrenis to ask that parents be responsible for alerting the school nurse to
health needs for school activities. Our school nurse will work with the staff sponsor to
determine how to safely manage the student’s health need. For older students (grade
4 and ) it may be appropriate for the student to begin self-carry inhalers and
epinephrine (in addition to the healthroom supply). Self-carry requires a separate
physician order and assessment by the school nurse.

Allmedication, including over-the-counter medications, requires an annual written
physician order or dentist order and parent signature. The medication label on the
bottle does not suffice as a doctor’s order.

Students with a known history of severe allergiesneeds to provide their own
medication. Severe allergicreactionrequires animmediate callto 211 and notification
of parents.

On a limited, individually approved basis, students in kindergarten through fifth grade
with asthma or allergies may carry and self-administer emergency medications. The
self-administration policy requires written parental and physician specifications.

Health room stock of ibuprofen, acetaminophen and Benadryl may be sparingly
administered by the school nurse upon parental written authorization.

The school nurse will abide by medication procedures due to potential side effects and
safety concerns.

Physical Education Procedures
Send students to school ready to participate in physical education class andrecess.

If your child needs to be excluded from PE/recess, please send a note to and/or call
the Heritage nurse.

The school nurse may authorize to keep a student inside and/or excused from physical
education class for up to two days when the student’s physical condition appears to
warrant this action. Additional consecutive days will require a note from a physician or
a dentist.

Health & Wellness Policy

The Kansas State Board of Education has required all school districts in the state of
Kansas to develop wellness policies. The Olathe School District has developed a
Wellness Policy to promote healthy nutrition and physical activity choices for students,
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families, and staff. The Wellness Planis available on the district website, or you may
request a copy by contacting the District Education Center, 780-7000.

At Heritage, we strongly encourage that snacks for parties, celebrations, and rewards
be as nutritionally appropriate as possible, minimizing the number of sugary treats as
much as possible.

Homework Guidelines

Homework makes an important contribution to a child's school progress. This additional
learning time reinforces skills taught in the classroom, builds responsibility, and develops
essential study habits. Homework can also serve as a communication tool by helping
parents keep in fouch with essential skills the students are learning.

Homework generally occurs 3 forms:
(1) an extension or practice following classroominstruction
(2) completion of an assignment not completedin class.
(3) independentreading

Reading beyond the school day is essential -- regardless of other homework assigned -
and has a positive impact on overall student achievement. Family support for
independent reading at home is critical for success. In the primary grades,
independent reading may often be the only homework expectation.

A copy of the “District Guidelines for Homework” is available upon request.

Make-up Work

Make up work refersto class assignments or homework not turnedin as a result of any
excused absence. Students may be allowed two days to make up missed work for
every day absent. For extended absences longer than one week, areasonable plan
willbe developed for the completion of missed work.

Johnson County Parks & Rec Department Before &
After School Care

The JCPRD provides care for kindergarten through grade five students at Heritage. The
service is available from 7-8:20 a.m. and 3:40-6:00 p.m. in the gym. On days with no
school due to inclement weather, staff fraining, holidays, etc., care will be provided at
a consolidated site to be announced by the JCPRD. For additional information and
registration, phone 913-826-3063.

Legal Custody

Please advise the school principal about court orders and legal separation agreements
pertaining to custody of children. The principal must see original or certified copies of
paperwork in order to comply with court ordersregarding custodial and/or other
pertinentissues. A copy can be retained for future reference.

Lunch and Breakfast Program
A grab and go breakfast is available every morning from 8:00-8:20 AM.
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Hot lunches are served every day. Students have three entrée options anditems from
the “self-serve” vegetable and fruit bar. Each hotlunch comes with milk and a juice.
Students will not have access to the vending machines in the staff lounge.

Lunch Times at Heritage:

Kindergarten 11:00-11:25
First Grade 11:15-11:40
Second Grade 11:30-11:55
Third Grade 11:45-12:10
Fourth Grade 12:00-12:25
Fifth Grade 12:30-12:55

No visitors are allowed during the school day, including lunch.

The Olathe District utilizes a computer lunch account system. Your child willhave an
individualized account. To make deposits into the account, simply send a check
payable to Olathe Food Service. Cashis also accepted. Notices will be sent home
regularly with the students to provide an update on lunch account status. Students
may have no more than 3 chargesin a year. Please deposit enough money to
eliminate negative balances. Families may apply for financial relief under the guidelines
for the National School Lunch Program. Applications are available uponrequest from
the office. Negative balances at the end of the school year will be turned overto a
collection agency. Please contact the school office (780-74%90) with questions
regarding lunch account status. If you would like to pay for lunches online throughout
the year and receive weekly email lunch account statements, please go to the Olathe
Schools website at www.olatheschools.com and select the “Pay Fees/Lunch Online”
quick link in the lower left hand corner.

Elementary pricesfor the 2020-2021 school year:
Student Breakfast--—-$1.35

Student Lunch--------- $2.70
Adult $3.75
Milk $0.55
Juice $0.55

Music Program

The elementary music programhas been designed to accommodate the needs of the
students at each grade level. A comprehensive and coordinated music program,
including vocal music, band, and strings provides each student an opportunity to
explore various elements of the fine arts program.

Band & Strings Programs: Students may begin instrument experience at the fifth-grade
level. Instructionis provided during the regular school day.

Parent — Teacher - Student Conferences

A formal conference is scheduled twice ayear in October and February. This allows the
opportunity for the child to provide valuable input regarding their learning and
progress.
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In addition, teachers and staff members are available at any time to meet as a team to
discuss a child’s progress. Parents or teachers may request a conference at any fime.

Parent Teacher Organization {PTO}

The Heritage PTO actively supports the school programs through volunteers, fundraising
and sponsoring social events. All families are encouraged to be active members of this
outstanding club. Meeting and activity dates will be published throughout the school
year on the online school calendar. You canreach the current PTO through email at
heritagehounddogpto@gmail.com.

Parent Volunteer Program

Currently no visitors or volunteers willbe allowedin the school building.

Parent participation plays an important role in the educational process. To help provide
support to both students and staff, parents are welcome to participate in the “VIP”
program sponsored by the Parent-Teacher Organization. Through this program, parents
can work with students on activities such as assisting with reading, math, or provide
individual tutoring. In addition, volunteers can provide clerical support to staff
members. The “VIP" program does not guarantee placement in a specific classroom;
placements are based on the needs of all students and staff.

If you would like to volunteer at Heritage, ple ase call the school office at 913-780-7490
or contact your child’s teacher to obtain the required application.

Parking During Student Arrival & Dismissal

Guest parking is available in the front parking lot for parents or patrons visiting Heritage
or those picking up their child for an appointment or for early departure. Due to city
ordinance, no parking is allowed in designated fire lanes marked by yellow curbs.

Arrival & dismissal of students: Please follow the traffic plan of the parking lot outlined
below.Neverleave your car unattended in the drop off lanes on either side of the main
drive. Leaving cars unattended interrupts the traffic flow and can pose serious safety
concerns for pedestrians. If you need to walk your child in or out of the school, please
park in a parking space and enter the building. Also please be careful when crossing
the bicycle/jogging path on the hill. Many people use this at all times of the day.

v" Never drop off or pick-up your child in the middle of a lane of traffic. Always pull-
up to ayellow curb tolet your childin or out. Allstudents should be dropped off
curbside — preferably on the side of the vehicle they are sitting.

Absolutely no u-turns

One-way traffic only through the lane.

Do not back up in the drop off lanes particularly near the cross walks.

All students and parents should use the designated crosswalks. As adults we
model appropriate behavior in our actions. Itis imperative that we use
crosswalks if we want our students to use them.

v' Stop for all pedestrians in the crosswalks.

ANRNANIRN

Please Note: SAFETY IS ALWAYS A MAJOR CONCERN FOR ALL. Please watch for children
at all fimes and be considerate of others.

14


mailto:heritagehounddogpto@gmail.com

Parties & Party Invitations

Classroom parents assist with parties scheduled for fall/winter holidays, and Valentine’s
Day. Parents and teachers should confirm party plans prior to specific events.

Student-sponsored surprise parties are not permitted. On special occasions (not
teacher birthdays), parents may desire to sponsor a class party other than holiday
parties. Arrangements must be made with the classroom teacher and principal in order
to avoid disruption to the instructional program.

If a student wishes to distribute party invitations at school, ALL studentsin his/her class
must be included in the distribution. The schoolis not asking private partiesinclude the
entire class; however, if they do notinclude the entire class, parents/students will have
to choose other avenues for distributing invitations.

Personal Belongings

ltems such as lunch boxes, jackets, and hats should be labeled with the student’s name
and grade. Students are responsible for personal belongings. Parents and students are

encouraged to check the lost and found at any time. Unclaimed items will be donated
to a charity organization at the end of the school year.

Money: Students are not encouraged to carry money fo school unless itis for a specific
reason. Whenever money is brought to school, please place the money in a sealed
envelope marked clearly with 1) child’s name, 2) grade and teacher’s name, 3) item or
activity to be paid for, and 4) the amount of money enclosed.

Collectibles & Valuables: Collectibles and valuables such as trading cards, jewelry,
video games, and other electronics should not be brought to school. The studentis
responsible for such items if they are lost or misplaced at school. The school will notbe
responsible, orreplace, lost or stolen personal property for any reason.
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Recess

Recess time is scheduled during the day for student’s enjoyment, physical activity, and
is an integral part of the school day. All students are expected to go outside. If it is
unusually wet or cold, recess time will be reduced or held inside as per the guidelines
set by the district. Please make sure your child has appropriate clothing for outdoor
activity. Temperatures 20 degrees or above (with wind chill factored in) with no falling
precipitation willresult in outdoor recess. There will be limited outdoorrecess if the
outside air temperature and/or wind chillis between 10 and 19 degrees Fahrenheit.
Indoor recess willoccur when the outside air temperature and/or wind chillis lower than
10 degrees Fahrenheit or if there is falling precipitation.

Allstudents are expected to go outside when the weather permits. Please make sure
your childis dressed appropriately for the weather. If it is necessary for your child to stay
indoors because of health reasons please send a note from your doctor stating the
request and length of time your child is to remain inside.

We expect students at Heritage to be kind, safe, respectful, andresponsible while
actively participating inrecess activities

Safe Schools

Providing a positive and safe learning environment for allis important to the Olathe
Public Schools. This requires teamwork from school staff, parents/guardians, students,
and the Board of Education. The Board expects school staff to maintain a suitable
learning environment. Developmentally appropriate procedures and programs help to
foster a positive and safe learning environment.

To emphasize on a safe school environment for all students, Olathe School District
officials report all crimes committed on school property to appropriate local
enforcement agencies. Specific examples of reportable incidents include, but shall not
be limited to: possession of weapons, controlled substances (drug/alcohol), destruction
of property, theft, fighting, intimidation, and other such matters involving criminal
activity, Collaborative and cooperative procedures have been developed with the
Olathe Police Department and other law enforcement agencies to support safe
schools in Olathe Unified School District No 233.

A student shall not knowingly possess, handle or transmit any object that can be
considered aweapon on/off the school grounds at a school activity, function or event.
This policy shallinclude any weapon, any item being used as a weapon or destructive
device, or any facsimile of aweapon. Possession, handling or use of any weapon may
result in suspension or expulsion from school.

Code of Student Conduct

To provide asafe and orderly learning environment in our school, the Board of
Education has adopted a Student Code of Conduct. These guidelines are designed to
encourage studentresponsibility, respect the rights of others, and ensure the safe and
orderly operation of all District schools. A copy of the Student Code of Conduct s
provided to each family. Copies are also available in the school office.

Cyber Safety
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The Olathe School District has developed guidelines for cyber safety and technology
use. You may request a copy from the school office or you may access fromthe district
website.

Guidelines and Procedures for Visiting/Observing in Classrooms

In compliance with Olathe Public Schools board policy, all visitors are under the
jurisdiction of the building principal. To assure a successful school visit or observation,
please observe the following guidelines:

1. Please arrange a mutually agreed upon date and time with the principal with
enough advanced notice to allow time for the classroom schedule to be
reviewed.

2. For security reasons, visitors are required to check-in at the office before
proceeding to contact any other person in the building or on the school grounds.

3. Principals reserve the right to decline the request for classroom observation or visit if
it is determined that such a visit would cause undue disruption in the educational
process or classroom atmosphere.

4. Allobservation sessions will be planned to minimize conflict with the teacher and
student schedule. Principals may limit the frequency and duration of any
observation.

5. To protect the learning environment, and out of respect for the teaching
environment, parents/guardians are asked to not bring younger siblings or children
while visiting/observing in the classroom.

6. During the observation, the principal or her designee may be presentin the
observedsetting, in order to accommodate follow-up discussion or clarify
questions that may arise.

7. All aspects of individual student confidentiality must be preserved andrespected.

Safety Hotline

Collaborative and cooperative procedureshave been developed with the Olathe
Police Department and other law enforcement agencies to support safe schools in
Olathe Public School District. Olathe school and district officials report crimes
committed on school property to appropriate local enforcement agencies. Specific
examples of reportable incidents include, but shall not be limited to: possession of
weapons, controlled substances (drugs, alcohol), destruction of property, theft, fighting,
intimidation, and other such matters involving criminal activity.

SAFE SCHOOLS are everyone’s responsibility. Pleasereport any concerns orrumorsto
your school administration or to the school resource officer.
ANONYMOUS TIP HOTLINE: 780-7777.

School Closings

Onrare occasions, it may be necessary to dismiss school because of inclement
weather conditions or an emergency at an individual school. If it is necessary to close,
announcements will be made via an Emergency Information Network set up by the
area school districts, arearadio and TV stations, area police departments, and/or other
forms of electronic media appropriate for the situation.

Announcements will be made atf the earliest possible point on the day in question. If
schoolis cancelled due to snow or inclement weather, information will be available in
these ways:
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Local television andradio stations

Olathe Alert (sign up via the school web site)
District Web site—www.olatheschools.com
Facebook—go to “Olathe District Schools”
Twitter—@olatheschools & @HeritageK5
Download the Olathe School District APP
District information line—780-8000

Channel 18 (Comcast and Time Warner)

If Bad Weather Occurs During the School Day

If schoolisin session, regular dismissal time will be observed rather than early dismissal.
We must be mindful of safety issues arising from early dismissal: transportation,
particularly for those students who normally ride the bus or are driven to and from
school; lack of supervision at home because of an unscheduled dismissal; and the
uncertainty of sending children away from a protected school environment and out
into hazardous weather conditions. However, children will be released to parents who
appear at school to exercise an early dismissal. Every effort will be utilized to ensure the
safety of children.

Sign Up for Olathe Alert!

Parents and patrons are invited to sign up for Olathe Alert to getimportant information
about our schools sent as text messages or email. Emergency information, school
closings and administrative reminders (upcoming district-wide events or breaks) are
among the types of information available through this free service. To sign up, look for
the Olathe Alert button on the district website.

School Counseling Program

The elementary school counseling program is developmental and preventative in
nature. It involves all students for the purpose of helping each individual achieve his or
her own potential. Our goalis for students to acquire the knowledge, skills, and
attitudes necessary to become positive and productive citizens. The elementary school
counselor regularly teaches counselinglessons in the classrooms, provides individual
and group counseling as needed, and assists students in personal and social
development. If you have any questionsrelated to the counseling program, please
feel free to contact our school counselor, Kelly Knipp.

Teacher Requests

A great deal of time and effort goes into making class placements for the following
schoolyear. Many factors are considered and the process is both lengthy and
challenging at times. In order to make the best placement for all Heritage studentsin a
fair and consistent manner, we have developed a process through which you willhave
the opportunity to give us important information about your child if you would like to
provide input for the following year. Because of the increased number of teacher
specific requests, it has become necessary to develop a different system that is fair and
equitable to all students. We no longer acceptrequests for specific teachers, but we
have developed a method for you to provide us with favorable attributes of ateacher
without naming a specific teacher.
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Each spring, a request form will be sent out to all parents notifying you of the
opportunity to provide input. This information will be considered when making
placements for the next school year. Allrequests forspecific teachers (with the name
of a specific teacher) willnot be honored.

Telephone Calls & Cell Phones

Messages for students may be taken by the office wheniitis essential for a student to
receive information during the school day. Students willnot be called away from class
unless it isan emergency.

Students willnot be permitted to make unnecessary phone calls such as obtaining
permission from a parent to go to a friend’s house. Please planin advance with your
children so the school’s phone lines will not be unnecessarily tied up.

Cell phones must be furned off when entering the building and keptin the student’s
backpack. Cell phones willremainin the backpack for the entire day, and may be
turned back on after dismissal. The school will not be responsible for lost, stolen, or
damaged phones under any circumstances.

Textbooks & Library Books

Basic textbooks are loaned to students for the school year, and students are
encouraged to check out library books. Books are to be kept clean and handled
carefully. A fee willbe charged for abused, misused, or lost books.

Visitors & School Guests

This year we willnot be allowing visitors or school guests until further noftice.
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